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Education for Safe Living 

In our democratic way of life, an individual operates in accordance with 
certain basic principles that he has attained from past experience in an ever- 
changing society, Instruction in safely education should emphasize self-realiza- 
tion and should encourage a critical evaluation of living, to the end that a better 
way of life may be achieved by all. 

The responsibility of the school 

About 7, 000 school-age children lose their lives annually through accidents, 
and the rate is increasing. In a society in which the school has been designated 
as the agency responsible for designing and giving guidance to a total educational 
program that meets the needs of individuals in an era of cultural change, it is 
imperative that every school system develop and implement a well organized 
school safety education program within the school curriculum. 

Today the roster of employees in many school systems includes an upper- 
level official whose primary responsibility is to provide overall coordination and 
assistance for a districtwide program. In the school system that is too small to 
hire such an expert* the job must still be done. Though this discussion is based 
primarily on the safety education in a large school system (Oklahoma City), the 
program and practices discussed here can be adapted to much smaller school 
districts, perhaps with a safety committee responsible for planning and imple- 
mentation. 

Safety education^definiiion and objectives 

Safety education is that portion of the total education program that has 
been desiped to prepare boys and girls for participation in all worthwhile activi- 
ties safely— and also to help them make wise choices when an element of danger 
is present, 
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The specific purposes and objectives of the safety education are (1) to 
equip students with the safety knowledges, an understanding of how to apply those 
knowledges, (2) proper skills, (3) to assist then’ in developing good judgment, (4) 
desirable attitudes, (5) emotional stability, and (6) to make them cognizant of 
their own personal physical ability as they relate to everyday life. 

The appropriate time and place to start giving instruction in safety edu- 
cation is when the child enters school. If the school system has a kindergarten, 
this means starting at the beginning of that year. The program should be con- 
tinued from the first days of school attendance until graduation from high school. 



The concept and local need$ 

The school system’s safety program should be designed so that pupils 
will develop the concept of ’’safety for what” rather than ’’safety first. ” A pro- 
gram that focuses on ’’safety f° r more and better adventures” will prepare them 
for living safely in their total environment. 

The school safety education curricula should be based on the needs of the 
individual child in the community. The safely needs of boys and girls can best 
be determined: 

• By studying the accident statistics to school-age students as 
reported in Accident Facts , a national report on accidents pub- 
lished by the National Safety Council, Chicago. 

• By establishing a student accident reporting system within the 
school district and its individual schools. 

• By developing a relationship with the local fire and police depart- 
ments for securing information from them on accidents to school- 
age children. 
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Scope of the School Safety 

Education Curriculum 



Instruction In safely education should be consistent with the needs of the 
children in a given community. In most school systems, the following areas are 
appropriate for inclusion in the curriculum: 



instruction In safety education should not only be geared to the needs of 
the youngsters in the particular community; it should be timed wisely (see p. 15). 

Traffic safety education 

Instruction in the traffic safety area includes pedestrian, bicycle, two- 
wheeled motor vehicles, passenger, school bus, railroad safety, and driver 
education. Instruction in this area should begin with kindergarten children. 

Pedestrian. In today’s mechanized society, the little kindergartner needs 
to know as much about being a safe pedestrian as the college student, he needs 
instruction in safety practices as soon as he starts to school. Key points that 
must be included in the pedestrian safety education propam are: the safest 






present, and crossing protection arrangements ( the latter is discussed later, 
see pp, 54-55 ), Children, particularly little ones, need to be informed on the 
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In many communities, parents transport their children to school in the 
family car. In such areas, children need to be instructed on how to enter and 
leave the car (and why they should do so), as well as the correct safety practices 
in crossing streets to get to the car. The school district and community can do 
much to protect the children being transported, as also other children, by ade- 
quate planning. 

Bicycle safety. There are more than 18 million bicycles in use in the 
United States (most of them by school-age children), and 600 fatalities and 30, 000 
injuries sustained annually (most of which occur to school pupils)-- according to 
the National Safety Council's Accident Facts . It is therefore imperative that 
safety education be giv6n in this area. 

Instruction should begin just prior to the time pupils begin driving bikes 
and should be continued through the rest of their bike-driving days. The time 
when pupils begin driving bikes can be determined through two criteria: (1) ma- 
turity level of the child and (2) the local bicycle code. 

Many times a conscientious parent has asked me this question: "My child 
will be 12 years old next week, is it safe for him to drive a bicycle in the street?" 
I respond to this question by asking these questions: 

• Can he drive his bike (driving skills) ? 

• Does he know the regulations and safely practices (driving knowledge) ? 

• Can he apply his skill and knowledge in accordance with rules and 
safely practices (judgment) ? 

• Will he consistently use the rides to the best of his ability (attitude)? 

• Is he easily excitable and does he lose control of self (emotions) ? 

• Is he cognizant of any physical disabilities he may have, and, if so 
can he compensate for them (physical disabilities) ? 

To me these areas, Skill, Knowledge and Judgment, Attitude, Emotions, 
and Cognizance of Physical Abilities, seem to be most important for competent 
bicycle driving and an enjoyable experience* Oh yes, and the child must be pro- 
vided with a safe bike if he is to participate safely in the traffic society that is 
ever present today* What makes a bike safe ? There are three criteria to use in 
making this decision: (1) is it the correct size for the person who is to drive it, 
(2) is it properly adjusted to fit the person who will be driving it, and (3) is it 
in good mechanical condition ? 



Two-wheeled motor vehicles.- Soho ° l offlolals i “ ld parents sb0 “ bJ Ch ®°.*\ 

state and local regulation tor age «* 

wheeled motor vehicles. In most areas, the minimum legal ag. P 
a vehicle Is 14 years, m states where driving Is permitted as ^rlyasagel , 
certain restrictions and/or limitations exist. For example, In OWahoma.a ^ 
14-year -old may secure a license II a parent ot guardian wt go w 
state licensing department and sign an application and agree that *“dltton 
imposed upon licensee will be compiled with and that he (parent or guardian) is 

with no more than a five brake horse powered engine. The veh. 1 
driven faster than 33 MPH and is to be driven only between the hours of 4:30 A. M. 
and 9:00 P. M. Also passengers are not allowed on vehicles operated bydrive^ 
under 16 years of age. Certain other requirements are not applicable 

driver is 16 years old. 

in Oklahoma, a license secured for operating a two-wheeled motpr ve- 
hicle cannot be used tor operating an automeMte, Hewever, 
valid license to operate an automobile may operate a two-whfeler. Section 4.4. 
^ Highway sly Program Standards of tee Nati^al M 

U.S. Department of Transportation, protides for „ 

c ensin g as follows: Each person ^o onerates a mdterft«clc mus ( P 

exandnationorre* 

(2) hold a license issued 

Instruction for the prospective driver of a two®t 
should include four variables- 4 *^ roadway* Ib4 vehich 
users of the roadway. The driver needs toSMStten In 

t, (2) drlvlM (3) judftt® 14 * 





Instruction in ids area 



School bua safety . Many school systems, particularly those serving sub 



urban and rural areas, 



to and from school ill 
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buses. If school-owned buses conform to the ’’standards” established for ”a bus 
to be considered a school bus, ” they are Federal Yellow in color, have 8-inch 
’’block" letters on the front and rear, and also loading lights front and rear. 



Children who are transported in school buses need instruction concerning 
the correct way to use these buses. School districts that operate bus fleets need 
to check the laws of the state to determine applicable safety regulations. Exhibit 
A in the Appendix (p, 57) reproduces regulations approved by the State Department 
of Public Safety, the State Department of Motor Vehicles, and the Oklahoma City 
Board of Education. Key points to be covered in teaching children include (l) 
waiting for the bus, (2) seating on Ihe bus, (3) leaving the bus, and (4) crossing 
streets. Instruction in school bus safety should be given at 
where it is related to the situation—!, e. , if children start t 
they go to junior high, time the instruction accordingly. 

Responsibilities need to be spelled out and understood fey staff members. 

In Oklahoma Cit* , applicable regulations emanate from the office of the Director 
of Safety Education, who provides copies for all principals and teachers in schools 
where children are transported by bus and to all bus drivers. Copies are prom- 
inently posted in each bus. 

At the beginning of the term, the teacher is responsible for 
full detail all rules relating to ^ansportation* and he* the principal 
driver carry a continuing respcntih^ to instructir j pupils how p conduct, 
themselves safely. 





public -transportation 
charter nonp 



In many communities, school children 
buses, either oily or privately 
district-owned buses for special purposes such as 
ride buses other than district-owned, safety regulations and practices may 
somewhat}^ and they should be incorporated 4 nto the instruction program. *siety 
rules for loading and unloading can be taught in this fashion: 

Loading and Unloading Rules for Pupils 
1. City (Charter or City) loading Rules 



1 If the school bus laws are not applicable (as they may not be), cheek 
appropriate code. 
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a, Line up at the bus stop and wait for bus, 

b, Wait for the bus to stop at the M bus stop. " 

2. District Owned and/or Contract Loading Rules 

a. When necessary to cross the roadway— 

(1) Wait for bus to stop at the bus stop. 

(2) On a signal by the driver walk across roadway. 

3. Unloading on the Roadway 
a. City (Charter or City) 

(1) Wait for the bus to move on before attempting to oross the roadway. 

(2) Check traffic left and light for clearance. 

(3) Walk across roadway, 

Note ; These buses stop on the far side of the intersection. 

4. District Owned and/or Contract Unloading Rules 

a. After stepping off bus walk at least five steps forward (the direction 
the bus is headed. 

b. Check with driver for a signal to cross. 

c. Check traffic left and right. 

d. Walk across. 

Railroad safety. In many localities, pupils need to cross railroads en- 
route to and from school* In such cases, it is most important for parents and 
teachers to plan together the instruction these children need to receive. Some 
points that may be worthy of consideration in this planning are as follows; 

• Suppose a train is blocking the crossing normally used by the pu- 
pils, should the child wait for the train to move on, seek another 
crossing, or crawl between Hie cars ? Unless some attention is 
given in this area, pupils may crawl between the cars of the train 
which is the most hazardous act they could possibly commit, 

• Sometimes there is more than one track to be crossed. If a train 
should be waiting on the near tract, caution should be exercised 
when walking from in front of this onto another track, A through 
train could be approaching, This would create a most serious condi- 
tion and should be avoided, 

• Throwing rocks and other objects can be injurious to the train per- 
sonnel as well as to the "thrower, " 

In areas where long passing tracks are present (that is where one train 
may be going in each direction at the same time), the situation is dangerous, for 
pupils who have waited for one train to pass may step into the path of another 
approaching in the opposite direction. The best remedy for such a situation is 




an overpass, 



In Oklahoma City, one half of the youngsters attending one school had to 
cross double tracks, one section of which was a mile long, Trains had been 
observed going in opposite directions at the same time. To ensure the children’s 
safely, through the joint efforts of the railroad company, the city of Oklahoma 
City, and the local Board of Education, an overpass was constructed and the 
tracks were fenced leaving openings only for exit from and entrance to the over- 
pass. ) 

Driver education . Perhaps the most important course offering in the cur- 
riculum of the senior high school is high school driver education. The informa- 
tion gained from this " Course” will be used more by pupils, for a longer period 
of time, and more is at stake than any other course offering in the high school 
curriculum. All pupils should be provided the opportunity to enroll in driver 
education just prior to the licensing age of the state in which they reside. 

The time standards in driver education should exceed the minimum of 
30 clock hours of classroom instruction, 6 clock hours of actual behind-the-wheel 
driving instruction, and 18 clock hours observation* Recommendations concern- 
ing Safety Policies and Practices for Driver and Traffic Safety Education, of the 
Fourth National Conference on Driver Education (sponsored by the National Com- 
mission on Safety Education, suggest that the course should be of at least a 
semester’s duration). 



Driver education should be taught by teachers certificated according to 
the state education agency in each state. For Policies and Guidelines on Teacher 
Preparation and Certification, Driver and Traffic Safety Education, write the 
National Commission on Safety Education, 1201 Sixteenth Street* N.W, Washing- 
ton, D, C. 20036* 

The driver education teacher should be provided with up-to-date instruc- 
tional materials and equipment such as* most recent textbooks, professional maga- 
zines, reference materials, educational films, psycho-physical testing equipment, 
and a dual-control automobile. Financial assistance is available from the U, S* 
Department of Transportation, on a matching basis, to assist school systems in 
purchasing simulators and other equipment necessary for improving the quality 
of instruction* If a simulator is used for a portion of the behind-the-wheel in- 
struction, it is recommended that 4 hours on the simulator be substituted for 1 
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hour behind-the-wheel. it is further recommended that the minimum time be- 
hlnd-the -wheel be 3 hours and where possible 4 hours. 



Fire safety education 



According to the National Safely Council’s Acoident Facts , more than 7,000 
fire fatalities occur each year, and fire losses run high— over $1,455 million in 
1938. Fire is a necessity for life. It serves as a valuable servant to man when 
correotly used. He uses it to cook his food, heat his home, to make various fuels, 
and to change ore into usable forms. Man needs education in fire safety to beoome 
and to remain its master. 

This area of safely education should include fire prevention, fire protection, 
and fire control. 

Fire prevention, in the fire prevention phase of the program, pupils need 
to learn the nature of fire— the where , when , and why of fire. 

.fire protection. Fire protection relates to the kind of correot action that 
one needs to take quickly to prevent and/or reduce loss of life, and to prevent 
injury and property losses in case fire breaks out. Instruction In fire protection 
should be broad enough to be used by the individual in his total environment. Two 
examples: (1) All schools, regardless of the kind of material used in the construc- 
tion of the building, should establish and conduct Fire-Exit Drills on a regular 

basis. (2) All homes should establish and conduct Fire-Exit Drills from the home 
on a regular basis. 1 

Flge control . The material used for constructing a schoolbuilding should 
be fire resistant. Corridors should be so designed that there will be at least 6 
feet of clear space at all times, even when doors are open. Non-skid materials 
should be used as floor eovering in sehoolbuildings. 



— i *— — — ■ 

Li i/,A reference is Exit Drills , issued by the Fire Protective Associa- 

tion (80 Batterymaroh, Boston^ 
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Stairs should be so constructed that all risers are ©xactly the same height. 



mula is that the riser be not more than 7 inches in height and the width of the 
tread not less than 10 inches. Winders should not be permitted on stairs used by 
pupils* Handrails should be provided where width of stair is greater than 66 
inches. Stairs should be continuous from the top to the ground floor and so con- 
structed that, when occupants reach the ground floor level they can continue 
straight ahead to an exit leading to the outside. 

Doors should be recessed so that when they are opened they will not extend in 
into the corridor. They should be hung in such a way that they wlU open outward 
and with the traffic. Locks on all classroom doors should be installed in such a 
way that they cannot be locked from inside the classrooms. One-story structures 
should provide doors leading to the outside from each classroom. All doors to 
corridors leading directly outside from the building should be hung in such a man- 
ner that they will open outward. Each of these doors should have a panic bar on 
it. All doors leading to the outside should be unlocked when the building is occu- 
pied. 

All windows, window screens and/or guards on the ground floor should be 
so installed that they can be opened quickly. Windows in classrooms should be 
the double hung type. Windows that open out create hazards for pupils passing 
along the outside; if they open in, hazards are created within the building. 



Sckoolptani tafety 

Schoolplant safety can be very appropriately divided into two divisions, 
schoolbuilding and sehoolground. 

gehoolbuHdlne. The high accident locations in schoolbulldings are found 
in the heating plant, industrial arts department, physical education classes, stairs, 
corridors, and drinking fountains. The school district should use a pupil-accident- 
reporting system to find out where these accident causing areas are in each local 




In sehoolbuiidings where the floor elevation varies, ramps should be 
instead of stairs leading from level to level. 
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school. In many instances, changes and/or Improvements can be made to remove 
or lessen the hazard. In cases where hazards cannot be completely removed, steps 
need to be taken to make pupils cognizant of those hazards— also to teach them the 
best safety practices to observe in using hazardous facilities and the correct 
application of safety rules and practices. 

Schoolground. The four areas of playground safety must include (1) proper 
selection, (2) proper installation, (3) correct use, and (4) proper maintenance, 

One of the best practices to follow in developing a well organized playground 
is to work out a ’’master” plan showing where each piece of equipment will be lo- 
cated in relation to other equipment. Equipment that moves when being used should 
not be Installed on hard surfaces. Also other pieces of equipment where there is 
some potential for falls should not be placed on hard surfaces, 

Teeterboards, swings, horizontal bars and the like should have soft ma- 
terials, tan bark or other suitable material, placed beneath them to lessen or eli- 
minate injuries when falls do occur. 



When teeterboards are installed correctly, the fulcrum should be low 
enough, so that, when a pupil is seated on each end of the board, the users can 
touch the ground with both of their feet. 

Swings should be installed in such a way it will not be necessary for pu- 
pils to cross the path of their motion. They should be placed on the outer edges 
of the play area with the path of their motion toward and away from the building* 
This method of installation will not require pupils to cross the path of motion 
going to and from the building. 



One clue that will assist in determining what equipment should be 
on a playground is to take inventory of the public parks in the area and also to 
check kinds of equipment used by pupils at their homes, 



When planning the instructional program for safely education, it is well 
to remember that there are two distinguishable types of programs* specific and 
general, The specific is highly directional and indicates specific groups in need 
of specific kinds of education. For example, if in an elementary school all stu- 
dents have a general need for pedestrian safety, while in a high school, pupils 
have a specific need for driver education, 
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Methods of Including Safety Education 
Instruction in the School Curriculum 

There are a variety of methods that may be employed for including safely 
education instruction in the school curriculum, among which the most effective 
are as follows: 

• Separate courses 

• Integration of material into existing areas of instruction 

• Correlation 

• Special units 

• Through co-curricular organizations 

Separate courses 

To serve the needs of high school students to the best advantage, driver 
education and traffic safely merits the same consideration in the schedule as other 
subject areas—that is, it should be scheduled In the same manner as Mathematics, 
Science, Social Studies, and other subject areas, The subject content and Instruc- 
tional materials will be found to be just as sophisticated as those used in other 
instructional areas. 



integration 



By integration, we mean "fusing*' instruction in safely education into ex- 
isting areas of the instructional program. This method lends itself very well to 
all years or pades in the elementary school. 

In the primary grades, instruction is usually given concerning the "com- 
munity helpers" such as the fireman, the policeman, the office of traffic control, 
and other resources found in the school community, In the intermediate years 
when transportation such as the automobile, the bus, the train, the bicycle, the 
pedestrian, and the like are studied in social studies, safety education can be in- 
tepated into and taught as it relates to each area, 




13 



Meaningful experiences in arithmetic oan be provided by having students, 
using acoident report summaries in the school, prepare graphs that show the 
where, when, who, what, and why of accidents to their particular age group. 
After youngsters have had their bicycles inspected, they can determine 
the oost of placing bikes in safe condition. 

In the secondary sohool, instruction in safety education can be integrated 
into many course offerings (see Exhibit 1). When safety education is so taught, 
students have the opportunity of learning and of applying what they learn through 
first-hand experiences. 



Correlation 



By correlation we mean bringing some member of the instructional staff 
from another department to share his competencies with the students in ai other 
subject area. For example: 

• The physics instructor might be invited to discuss with driver edu- 
cation students the Laws of Motion as they are applied in driving 
an automobile. 

• The automotive mechanics instructor might schedule a time in his 
shop when driver education students could be given meaningful in- 
struction In the "construction and operation" of the automobile. 

He might also give these students valuable information on the pro- 
per maintenance of an automobile, 

• A mathematics instructor could serve well as a resource person to 
driver education students on the best methods to use in financing 
the purchase of an automobile. 



Speeial 

A 

a unit of 



unite 

profitable experience is provided for many students through the use of 
safety education in a given area, such as: (1) pedestrian safely, (2) 



fire safely, (3) home safely, (4) sohoolplant safely, (5) first aid, (6) water 
safely, and (7) others. 



The way such units are planned in Oklahoma Oily is to have members of 
a Cilywlde Teachers Safely Policy Committee, composed of one teacher from 
each school, determine the most appropriate time to stress each area of safely 




PHASES OF SAFETY EDUCATION 
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education in the schools, In making their decisions, the teachers considered 

the needs of students and also reviewed accident summaries. 

After much discussion and consideration of student safety needs in the 

city, the teachers arrived at the following conclusions: 

• Pedestrian, bicycle, passenger, and other areas of traffic safety 
should be stressed during the month of September. 

• Fire and firearms safety instruction should be given in October. 
National Fire Prevention Week occurs in October in memory of 
the Great Chicago Fire. Also, the principal hunting season in 
this part of the country occurs in November. This affords an op- 
portunity for students to receive this instruction just prior to using 
it* 

• Schoolplant safety is given emphasis during the month of November. 

• Home safely is given emphasis during the month of Decemver, Per- 
haps more different kinds of activity occur in the home during this 
season of the year than any other month. Home safety can be made 
meaningful for students as they have opportunity for applying their 
learnings. 

• Winter safety is stressed during the month of January. Usually 
some of the most severe weather of the winter occurs in Oklahoma 
during this month. 

• First aid and recreation safety is given emphasis during February, 
when students participate in many outdoor activities such as: 
camping and hiking for secondary students and kite flying and the 
like for elementary students. Often these kinds of activities re- 
quire additional attention in the knowledge and application of first 
aid. 

• Traffic safely is stressed again during March, 

• Water safely of all kinds is given much emphasis during the month of 
April, In Oklahoma, the public swimming pools open about this season 
of the year, 

• During the month of May, the last month of the school term, va- 
cation safety receives emphasis in the instructional program. This 

Is usually a review of the phases studied the other months of the school 
term, 



Through co-curricular organizations 

Safely education must be the concern of students, as well as of the faculty 
and other adults. The best way to involve the former is through a student safety 
organization, which, if it has the support of the school administration, can be a 
very effective in furthering a safety education program in the school, If demo- 
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cratlcally operated, the student organization will produce many safety ideas that 
would otherwise not be discovered. The more deeply the students themselves 
are involved, the more opportunity they have for first-hand experience in solving 
problems that affect them now. 

The principle objectives of the pupil safety organization are (1) to help 
eliminate accident-causing hazards, (fc > instill knowledges, (3) to develop de- 
sirable attitudes, skills, judgements, and self-control, and (4) to make each 
student cognizant of his or her own personal physical abilities as they relate to 
accidents for every individual in the school-community. 

The student safety education organization is the nucleus of the safety pro- 
gram in the school In which it exists; it plans, organizes, and evaluates the pupil 
safety education activities. The student safety organization should seek to coordi 
nate safety activities into the curriculum. That organization may be n council, 
a committee, or a club. 
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Student Safety Organisations 



For a sohool safety program to be effective, the total sohool-age po pulat io n 
should be Involved either dlreotly or Indirectly. One of the best ways of Involving 
them is to organize them# 

Obviously no single plan of student safety organization is suitable for all 
schools, for situations vary greatly. Some children attend schools with 25 or 
fewer students, while others go to large high schools serving thousands. Loca- 
tions range from remotely rural areas to the heart of Manhattan, philosophies 
from progressive to traditional, and administrative practices from a high degree 
of student government (and democratic practices) to complete dominance by the 
school administration, , . 

Before a student safety organization is set up, the school principal, fa- 
culty, and a number of interested students should survey the safety needs of the 
particular school to determine the kind or type of organization that will best fit 
the needs of children attending the school." At tithes, parents and other adults ' 
should be involved, particularly in planning for elementary schools. 
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that follows outlines a number of kinds of school safety 
mating ideas suitable for schools of all sizes, at all levels, 



Eamieii of a good safety 




Membership in the organisation should not 1 
cal pull* * The organization should have no 
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tions, and its success to a large extent will depand upon the ability 
of officers and the sponsor to keep the organization nonpartisan, 

The organization must operate along democratic lines, Pupils must 
be given an opportunity for putting their own ideas into practice, A 
democratic organization assures all students opportunity for partici- 
pation. 

The organization must have administrative approval and efficient facul- 
ty leadership, Administrative approval is essential, for an indica- 
tion of what upper-echelon school officers think important will color 
the thinking of faculty and students toward the student safety organi- 
zation. In most cases, the chief school administrator, recognizing 
a student safety organization as a means of increasing student leader- 
ship ability, will give the student safety organization his blessing 
and be willing for the school to try any reasible plan. The faculty 
sponsor for the group (1. e. , teacher sponsor) must provide efficient 
leadership— leadership that commands the cooperation of the entire 
staff. 



• All faculty member' nd the entire pupil enrollment must be in sym- 
pathy with the school safety program and must be kept continuously 
informed of plans and objectives. 

• plans of action must be carefully worked out and must meet the needs 
of the pupils in the school -community’’ . 



An elementary school safety council 

For years, elementary schools in Oklahoma City have been using a plan 
for elementary school safety councils, patterned on the structure depicted in 
Exhibit 2, The inner series of circles include duly-elected pupil representatives* 
one for each homeroom (K through 6) and one from the various elementary 
"status" groups in the school. The council is structured so that the same child 
represents only one group— that is, if Susan is elected to represent her third- 
grade class, she cannot also represent the Blue Birds (an organization that is 
to Camp Fire Girls what Brownies are to Girl Seou J), The outer circles of the 
wheel include the principal and custodian (who is very important in the building* s 
safety program), parent representatives (the T .A and a homeroom mother), and 
local resource persons. 

These councils elect officers at their first meeting (suggested officers 
are given in the lower portion of the chart). The teacher-sponsor is a faculty 
member who has the time and interest to assist the children and who enjoys the 
cooperation of ’he entire faculty. 

zz 
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THIS CHART SHOWS THE PLAN THAT IS FOLLOWED IN SETTING UP * 
SAFETY COUNCIL ORGANIZATION IN THE OKLAHOMA CITY SCHOOLS 
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The councils meet regularly, in some schools every week and in others 
every other week. Topics considered focus on the safety matter or matters M of 
the month" (see p, 15), This means that each youngster's report to his homeroom 
on the council’s meeting ties in with the teacher's safety instruction in the class- 
room. It also means that adult members of the council can plan to attend the ses- 
sions at which they can make their greatest contribution— for example, the local 
police and state highway patrol representatives at sessions to consider traffic 
safety; firemen, the sessions on fire safety; and Red Cross representatives, those 
on first aid. 

Over the years, this plan has provided an excellent means of (1) giving a 
considerable number of children the opportunity to develop leadership qualities, 

(2) furthering safety in all areas and identifying safety problems in the proximity 
of the individual school, and (3) relating counoil sessions to classroom instruction. 
After each council meeting, the classroom teacher asks each young representa- 
tive to report to his class (and the youngsters do remarkably well, even the little 
kinder gartners and primary pupils), with the result that each child in the school 
gets information on the safety meeting at least once. And each representative on 
the counoil is encouraged to present ideas and suggestions to the counoil. Hence, 
ideas and information flow downward and upward, and this plan has pinpointed spe- 
cific safely problems oftentimes peculiar to the children's own school. 

School safety patrols 

Elementary school safety patrols in Oklahoma City are, we believe, some- 
what unique. Patrol members are selected from among council representatives, 
and we divide them up in a number of "patrols" (see circles on the right-hand side 
of Exhibit 2). Our "patrolers" are fifth and sixth graders (the ratio is usually 
about 60-40), though in some schools mature fourth graders may be selected, 
Distriotwide policy on assignments require that: 

• Members of the traffic (street duty) patrol be sixth graders, or fifth 
graders during the last 9 weeks of the school year, 

• For the first three-quarters of the year, patrol members in the fifth 
grade be assigned to bicycle, playground, hall, or door duty, 
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Members of the fire patrol assist teachers during fire drills to see that 
children exit in accordance with provisions in our handbook on Safety Policies and 
Practices, Members of our accident report patrol and publicity patrol engage in 
the same kind of activities as do the high school committees on publicity and acci- 
dent records (see pp. 30-31), Obviously collecting materials on fire prevention 
for class distribution, writing a "piece" for the school paper on safety, or pro- 
ducing a safety poster are activities not beyond the capabilities of a mature, in- 
terested, and/or talented fourth grader. 

Functions and purpo se. In our city, elementary school safety patrols per- 
form these two main functions: 

• To instruct, direct, and control the members of the student body in 
crossing the streets and highways at or near the school— and in ob- 
serving safe practices within the school, on the school grounds, eto. 

• To assist teachers and parents in the safely instruction of students 
in safe practices at all times and in all places. 

The major purposes may be delineated as follows: (1) to give pupils practice in 
cooperative planning and (2) to implement classroom instruction In safety with 
meaningful activities in which the students have a large measure of self-dlreotion. 
Pupil patrols are schoolwide instructional devices rather than classroom aids. 

Selection of patrol members. Members of patrol units are generally se- 
lected on the basis of maturity and the kind of eitizen they have been. We want 
safety patrols oomposed of students who will set a good example for other stu- 
dents, who will take their jobs seriously but never exeroise undue authority, and 
who will hold not only patrol work but the school's entire safety program in high 
regard. We believe it is unfair to select them only on the basis of a scholastic 
test or even academic record. We also believe in the no "discrimination on the 
basis of race, sex, or creed" practice, and that both boys and girls should be 
selected. Before he can serve each youngster selected must have written approv- 
al from a parent. 

As already indicated members are selected from among students duly 

elected by their peers to serve as representatives to the council, Selection is 

based on the opinions of the people who know the youngsters best— their teachers 

who have worked with them, The listing of the recommendations goes to the prin- 
cipal and is subject to his approval, 
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AN ASSIGNMENT CHART FOR A SCHOOL SAFETY PATROL 

Exhibit 3 
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Insofar as possible, we select and assign our patrol members at the end 
of the sohool term, This gives us an opportunity to prepare them for their re- 
sponsibilities at the opening of the following year. Training is Important for all 
members of the patrol unit, but particularly so for patrol officers. The school 
system gives all patrol officers training prior to the opening of school to prepare 
them for their new, and greater, responsibilities. 

Direction and sponsorship , in large school systems that employ a direc- 
tor or supervisor of all safety education, that official usually supervises safety 
patrol operations and activities in all schools. In systems that do not employ 
such a person, supervision devolves upon the school principal or his selected 
representative— as does also the day-to-day supervision in individual schools. 

In any case, the effectiveness and value of the patrol depend, in large measure, 
upon the patrol sponsor. 

In some cases, the principal serves as sponsor, but because he has other 
and more pressing responsibilities at the time supervision is needed, a class- 
room teacher is usually assigned or chosen as sponsor. Needless to say, the 
sponsor should have time to supervise patrol members while they are on duty. 

Assignments and organization. A good method to use in making assign- 
ments is to use a wheel, with the names of patrol members on the inner circle 
of the wheel and the posts to be covered on the outer (see Exhibit 3). The wheel 
can be so constructed that, when shifts in assignments are to be made one mere- 
ly turns the inside circle of the wheel. 



The organization of the patrol unit will depend on the size of the patrol, 
which will depend on the enrollment of the school. Some of our patrol units 
number as many as 30 members, though the average is about 12. The larger 
the group, the greater the opportunity for shifts and for providing more children 
a chance to develop leadership qualities. 

For a large group, there should be a captain, perhaps a co-captain, and 
two, three, or four lieutenants (see Exhibit 4). Officers should be selected 
strictly on the basis of leadership and the respect accorded them by their fellow 
pupils. If an officer^ work is satisfactory, he should serve for at least one 
school year, Frequently, schools find, as we have in Oklahoma City, that it is 
satisfactory to have the patrol elect its own officers, 
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AN ORGANIZATIONAL CHARI FOR A SCHOOL SAFETY PATROL 
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Under the guidance of the teacher-sponsor, the captain of the patrol and 
other officers can place patrol members. The captain should be a student who 
can arrive at school early, for one of his responsibilities is to see that patrol 
members report for duty on time and to report offenders to the sponsor. Other 

officers should assist the captain and one of them should substitute for him in 
case he is absent. 

Safety patrols are organized before the close of the school year so that 
officers may participate in the n School of Instruction n held in August preceding 
the opening of the school year. This also makes it possible for members of the 
patrol to be on duty the first day of school. 

Procedures. The procedures for students selected for safety patrol duty 
(also called Junior Police) are as follows. 

1. A standard form is to be used to get parental consent for the child to 
serve as a member of the Junior Police. 

2. Each member of the Junior Police shall be given instruction in his/ 
her duties at his/her location. 

3. Junior Police (Safety Patrol) who are assigned at street crossings 
should always operate from the curb and on the side of the street 
from which the children are approaching. 

4. Junior Police (Safety Patrol) members assigned to street duty should 
come from the 5th and 6th grades. 

5. Junior Police (Safety Patrol) members are to be assigned to street 
duty only on the streets that are adjacent to the school ground. 

6. When Junior Police (Safety Patrol) are used for schoolground ac- 
tivities, they are not to replace teachers. 

?. Junior Police (Safety Patrol) members are not to take license num- 
bers of cars which they think are in violation of the law. 

Pupils are not assigned to patrol duty without the written consent of a 
parent or guardian. Exhibit B in the Appendix is a form suggested for use in 
Oklahoma City schools. It is a two-part card, and carries a message from the 
principal to the parent explaining important facts about school safely patrols. 

If the lower part is detachable, the parent can tear it off and keep it. If desired, 
the principal's message may be in the form of a letter. 

Youngsters assigned to street duty are stationed only at points where they 
can be supervised from the school ( an exception to this would be a station where 
one or more students served with an adult crossing guard). It is virtually im- 
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possible to protect each crossing; and to decide where student patrol members 
are to be assigned, we recommend that the principal, teacher-sponsor of the pa- 
trol, and PTA safety chairman make a periodic survey of crossings around the 

school. 

Behind every example of smooth-working, efficient patrol will be found a 
wide program of activities car of idly planned as part of the regular school pro- 
gram and designed to develop in the school and community the highest possible 
regard for patrol work and the safety program in general. When such an attitude 
is developed, problems of selection, training, and operation of the school patrol 
are reduced to a minimum. Respect for the safety patrol as an organized group 
depends largely upon the balance existing between the development of patrol status 
and the prevention of undue authority on the part of the patrol as a group or of 
its members as individuals. 



The student safety council 

Exhibits 2, 3, and 4 depict the three plans or structures for a high school 
student safety council, the differences depending on the manner in which repre- 
sentatives are chosen: 

• A representative from each homeroom and also each status organiza- 
tion in the building (Exhibit 2) 

• A representative of each subject area and each status group (Exhibit 3) 

• A representative from each class or grade and each status group 
(Exhibit 4) 

The council organization should have broad enough representation within 
its membership to involve all students and faculty within the school either directly 
or indirectly, 
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HOMEROOM PLAN FOR A STUDENT SAFETY COUNCIL 
IN A SECONDARY SCHOOL 
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SUBJECT AREA PLAN FOR A STUDENT SAFETY COUNCIL 




Exhibit 6 
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GRADE LEVEL ORGANIZATION PLAN 
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A high school student safety council 

Exhibit 2 depicts a plan for a student safety council at the secondary le- 
vel that provides, like the organization plan presented earlier for an elementary 
school, membership representation broad enough to involve all students in the 
school either directly or indirectly. Bach homeroom in the school elects a rep- 
resentative, as do also each status organization (pep club, letterman's club, etc.), 
Communication is two-way, as it is between the elementary council and the stu- 
dent groups represented. 

Other ways of structuring are (1) to have student representatives on the 
council represent the various subject areas or disciplines (English, science, 
social studies, mathematics, home making, etc.) or (2) to plan for grade level 
representation. In each case, the roster of council members should include rep- 
resentatives of status organizations. These two plans (see Exhibits 5 and 6) may 
be very well suited to the needs of senior or junior high schools of modest size, 
but two-way council- student body communications might be more difficult. Be- 
fore deciding on the pattern for a particular school, it might be well for the prin- 
cipal, faculty, and a number of interested students first to determine the safety 
needs of their school and then to establish the kind of an organization that will 

best meet those needs. 

Whatever the organizational pattern, the council should elect officers 
from its membership. Exhibit 5 suggests officers and also a number of working 
committees. Such committees have been tried and proven successful in secondary 
schools of Oklahoma City. Following are suggestions for ways committees cun 
be helpful in promoting the safety program. 

Publicity committee . This committee assumes responsibility for keeping 
the student body, school staff, patrons, and others informed of the purposes, 
activities, and projects of the safety council, This can be done in many ways— 
for example: the school paper, daily bulletin of the school, special bulletins, the 
public address system, local newspaper, radio, T.V., special assembly programs 
and any other way that seems applicable to the purposes, activities, or projects 
participated in by the council, 





r i 



t 



* 

\ 



I 



31 



QL e prevention committee. This oommittee can work with the school ad- 
ministrator in helping to work out and evaluate the fire-exit drill plan for the 
school. Its members can prepare and distribute materials and information that 
might be useful in fire prevention, fire protection, and fire control. Tills com- 
mittee could present an assemply program on fire prevention for the school, or 
for community in general. In some of our schools, members have prepared and 
distributed fire prevention blanks that students can use In making an inspection of 
their homes. Another activity that has originated with this committee is a poster 
contest on fire safety— a projeot that involves the schools art department. 

Accident report committee . Secondary students are sufficiently mature 
to institute and carry out an acoident reporting system for their school. Com- 
mittee members in our schools often prepare line graphs, bar graphs, pie charts, 
and other visual symbols. The statistics can be used to compare their school 
either with another school, or a group of schools, In the local system, county, 
state, or even the national level. Other ways of calling attention to the accident 
records oan be found that will be useful. These accident records serve to show 
where emphasis should be placed in the school safety education program. 

Car registration committee . The car registration committee develops and 
carries out the plan for having the cars registered that are driven to school by the 
students. This committee may also work out a plan for parking student cars. 

Assembly program committee. This committee should plan and give at 
least one good safety assembly each school year. When planning a given program, 
the committee should have specific objectives in mind. The assembly should 
have value for the student body. 

Special projects oommittee. This committee can sponsor any special 
project to promote safety in the school and community* Among the special pro- 
jects carried on in Oklahoma City was BTAOTA (Back-the-Attack-on-Traffic- 
Accidents). This project, sponsored by the local paper, provided special awards 
f schools that attained, and maintained, good safety records. Many school sys- 
tems throughout the nation have projects of tills nature— in an estimated 700 com- 
munities and 7, 000 schools, serving G. 5 million children. 
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A STUDENT SAFETY COMMITTEE FROM THE STUDENT COUNCIL 




Exhibit 8 
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Other type* of organisation 

Other types of safety organization have been found successful in some 
systems, some of which can be used to supplement rather than supplant the 
functions and activities of the school safety council— for example, a drivers’ 
club. 

Drivers ’ club. The purpose of a drivers’ club should be to promote traffic 
safety everywhere— near and around the school, in the community, and on the 
highway. Criteria for membership vary. Generally membership is restricted 
to eligible drivers (i.e. , students who hold drivers' licenses, and perhaps those 
taking driver education who may be licensed when they finish the course). How- 
ever, other requirements for membership may be established, such as a keen 
interest in traffic safely and a willingness to assist in combating the traffic hazards 
that take such a toll of life and limb in our modem society. 

A drivers’ club should elect officers, should have a faculty sponsor, and 
meet regularly. Its members might work on some of the projects and activities 
listed for committees of the Student Safety Council. 

A safety committee of the student council . Most high schools and many 
elementary schools have student councils. A safety committee can be one of the 
committees within this council. Such a committee usually has from five to nine 
members. The committee should eleot officers (see Exhibit 8). 

This committee must develop a plan of action for safely and submit it to 
the student council for their approval, rejection, or changes before further ac- 
tion can be taken. Once a decision has been reached on a plan for action, each 
member of the student council may contribute by reporting to the homeroom group 
he represents* He may also solicit the members of his homeroom group for 
their ideas and present information to the safety committee. 

The safety committee should keep the student council informed of any and 
all activities. It may engage in the same kind of activities as committees of a 
student safety council, 
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Councils Involving faculty and parents. In some sohool systems, a .student- 
faculty council has been most helpful in meeting the safety needs of students and 
faculty members. Because it provides an opportunity for students and faculty to 
work together, a council so organized may provide for a more comprehensive 
approach to working together than can a safety council composed mainly of student 
representatives. Moreover, this type of council can supplement a student safety 
cou d or committee. 

Another type of council is one the membership of which is comprised of 
students, faculty members, and parents— in approximately equal numbers. Such 
a council is an excellent plan for meeting the safety needs of the entire community. 
Student representatives have the responsibility of representing the student body 
of the school, the faculty members and school administration represent the fa- 
culty, and the parent representatives represent the parent group. This type of 
council should function as a two-way street. That is, each group represented on 
the council should be asked to make contributions to the work of this oounoil. 
Likewise, the representatives to the council should keep the group they represent 
informed concerning the council’s work. One of the best ways to initiate a stu- 
dent-faculty-parent safety council is to conduct a survey of the safety needs of 
the community. From the information gained through the survey, plans can be 
developed for improving conditions in the community. Some committees may 
need to be appointed by the chairman. Progress reports should be made to the 
committees at the regular meeting. 
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To this juncture, we have dealt with safely education primarily in the in- 
dividual school. Since what happens there will spell the difference between a 
successful or unsuccessful program, that approach is very appropriate. How- 
ever, to provide coordination among the various schools and to ensure that the 
program consists of more than bits and pieces, the school administration needs 
to provide direction, supervision, and assistance on a districtwide basis. 

Responsibilities of the superintendent 

As the chief school officer, the superintendent is responsible for all as- 
pects of safety. He can delegate much of the responsibility to others— the direc- 
tor of safety education, principals, teachers, and others. But he must provide 
leadership by the following: 

• Assuring that his school district has a comprehensive program that 
functions on a system-wide basis. 

• Providing leadership within the schools and the community. 

• Appointing administrative and supervisory personnel to carry out 
various aspects of the program (If the school is not large enough for 
a director of safety education, he can appoint a committee to provide 
for districtwide coordination). 

• Keeping informed concerning safety and bringing matters on which 
safety policies are needed to the attention of the board. 

A plan for distrietwide administration 

One of the best ways of indicating the job to be done is to give a job des- 
cription for the man responsible. Exhibit 9 gives job specifications for the direc- 
tor of safety education in Oklahoma City, a position that has been held by the cur- 
rent incumbent for 23 years. Note that this individual is an upper-level school 
administrator who reports directly to the superintendent of schools and that the 
job description spells out in detail his relationships with other staff members. 
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Oklahoma City Public Schools 
JOB SPECIFICATIONS FOR A DIRECTOR OF SAFETY EDUCATION 



The Director of Safety Education is the administrative head of this 
division. He is directly responsible to the Superintendent of Schools. 
However, he works closely with the Directors of Elementary and Secondary 
Education, the General Curriculum Director, the Director of Instruction- 
al Supervision, the Engineering Department, the Building and Grounds De- 
partment, and the Custodial Department to coordinate safety activities 
so that they will be consistent with decisions made and carried out by 
the entire Instructional Department. 

The activities of the Department of Safety Education comprise the 
following areas: 

1. Safety curriculum and instruction in safety education. 

2. Administrative and supervisory policies and procedures in safety 
practices. 

3. Cooperation with community organizations and agencies in matters 
pertaining to safety education. 

Safety Curriculum and Instruction in Safety Educ ation 

The development of curriculum and the supervision of instruction in 
safety education wherever safety is appropriate to the objectives of the 
school, either by direct instruction or through the integrated process, 
is a major function of the Department of Safety Education. The instruc- 
tional program involves planning with teachers and administrators for 
adequate integration of accident prevention into various instructional 
programs to encompass the following safety areas: 

1. School buildings and grounds 

2. Fire, fireworks, firearms 

3. Water, boating, swimming 

4. Pedestrian, bicycle, two-wheeled vehicle 

5. Driver education 

6. Recreation and first aid 

7. Hiking, camping, holidays, kite flying 

8. Home, farm, tornado 

9. Industrial 

10. Other areas where accidents might occur 

Specific activities include: 

1 . organizing a comprehensive bicycle safety education program in- 
cluding registration and inspection. 

2. Organizing and supervising the safety patrol activities. 

3. Determining the course content and supervising the instruction 
in driver education courses} procuring equipment for use in the 
program. 

4. Serving as consultant for student organizations irterested in 
safety councils, etc. 

5. Serving as consultant for teacher groups} organizing teacher com- 
mittees to evaluate safety materials, such as films* posters, 
texts, etc. 
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Specific activities include r (continued) 

6, Providing supplementary materials on safety for use in the schools. 

7. Presenting safety programs on the educational television channels. 

Administrative Policies and Procedures in Safety Practices 



. implementation of safety policies and procedures is the adminis' 
trative responsibility of the school. The coordination of the proce- 

dures in the responsibility of the Department of Safety Education in- 
cludes: 



1. Adopting basic procedures for conducting fire exit and security 
drills; assistance to schools in organizing and improving exit and 
security drill procedures, 

2. Adoption of procedures for reporting and handling accidents and 
injuries. (This would include taking necessary steps to prevent 
future accidents.) 

3. Making periodic inspection of all school buildings and equipment 
for possible hazards. 

4. Assisting city officials, school personnel, P.T.A., and other com- 
munity groups in providing crossing protection enroute to and from 
school . 

5 ‘ A "f" gin ? traffic protection at special school functions, such as 
children s concerts, school entertainments in the evening, etc. 

6. Supervising transportation facilities for the schools. (This in- 
cludes the district-owned buses; the contract buses used for legal 

transfer and special education students.) Supervisory duties in- 
clude: 



a. Establishing routes. 

b. Screening driver applicants. 

c. Serving as liaison between the City Transportation Company and 
the Oklahoma City Public Schools. 

d. Maintaining buses that are district owned. 



Cooperat ion with Community Agencies and Organizations 

an ? i rP rov ? me ? t of safety practices depend upon the 
cooperative efforts of the schools, agencies, and organizations within 
the community, such as the Police and Fire Departments, the Chamber of 
Commerce and the Junior Chamber of Commerce * Insurance Agents of Okie- 

other.?”' Parent ' TeaCher A890cUclon * ro “P 8 . Cot 



Specific responsibilities of the Division of Safety include: 

1. Representing the schools in such state and local groups as the 
Governor’s Safety Conference; Safety, Traffic, and Fire Prevention 
Committees of the Chamber of Commerce; Oklahoma City Safety 
Council; etc. 

2. Representing the schools in such national groups as the National 
Safety Council, the National Commission on Safety Education, etc 

3. Cooperating with the Accident Prevention Department of the Associ- 
ation of Casualty and Surety Companies, American Automobile Assoc- 
iation, National Fire Protection Association, etc. 

4. Acting as liaison officer between parochial and public schools on 
cooperative safety measures and projects. 



Exhibit 9 (continued) 
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Exhibit 10 is a diagramatic chart depicting the districtwide program. The 
pentagon in the center of the chart indicates the extent of involvement of the school 
and community. Some aspects of this chart have already been discussed such as 
the scope of education curriculum. Citywide committees of elementary teachers, 
of secondary teachers, of sponsors of school safety organizations, of representa- 
tives from student safety organizations, and the like can be patterned after any 
other citywide group. Such committees make a great contribution to the total 
program by assisting in distriotwide coordination— as well as providing an avenue 

for sharing ideas. 

Nothing has been said about inservice training or materials and equipment, 
neither of which is neglected. The instructional materials provided to the various 
schools are varied and numerous. One very effective technique that has been used 
is a series of ETV programs patterned along the lines of the College Bowl. Three 
youngsters from one junior high meet a team from another, and senior highs com- 
pete in the same fashion. Tapes of this program, which has been going on for 7 

years, are much in demand. 

Safety policies, practices, and procedures are a must for a districtwide 
program. Many schools have handbooks on " Safety Policies and Practices,” the 
coverage of which varies greatly. The school system planning a good safety edu- 
cation program will put all pertinent matters in writing in its handbook. 




* * 
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Developing Safety Policies and Practices 



Administrators In the sohool system setting out to develop polloles, prac- 
tices, and procedures concerning safely-or to revise what the system already 
has— should bear In mind the difference between a policy and a practloe or pro- 
cedure. Strictly speaking policies are statements adopted by the board of edu- 
cation. Once approved by the board, they beoome "the law" of the district, and 
It Is up to the school administration to assure that practices and procedures are 
developed for Implementing the policy. 

Policy statements are usually very brief— for example: "The Fire Preven- 
tion Code of . . . requires that a minimum of . . . exit fire drills be held In each 
school annually(glve citation). Fire exit drlUs should be conducted not only to se- 
cure the orderly and rapid evacuation of the building but also to teach self-control. " 
Directions for the oonduct of such drills are usually lengthy (see Exhibit C In the 
Appendix and Exhibit D for the report required In Oklahoma City). 



Who thould he involved 

Though polloles require board approval and practices and procedures the 
approval of the sohool administration, sohool personnel should be deeply involved 
In developing all polloles and practices that affect them. Those who develop such 
policies and practices should keep in mind the welfare and protection of students 
and of all members of the school staff. 

in large school systems, It Is not possible for all staff members to parti- 
cipate In policy making for the sohool. However, provisions should be made which 
will allow representatives from the various sohool groups such as: (1) grade level, 
(2) subjeot area, (3) administrative, (4) students (secondary), (6) counselors, 

(6) custodial, (7) maintenance, (8) cafeteria persons, and (9) others to share In 
developing the safety policies and practices for the school district. Since such 
a representational group Is likely to be very large, It might be wise for them to 
form a committee to do the actual work of writing and recording safety policies 
and practices. The work of this committee should, of course, be referred to the 

larger participating group. 
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In developing some policies and practices, it may be necessary to involve 
some branches of city government, as well as other community organizations and 
agencies. Some school safety policies and practices may require assistance from 
such organizations to implement them. For example; in Oklahoma City, the lo- 
oal fire department and local police department share responsibility with the 
school administrators when calls are received that a bomb has been planted in a 
schoolbuilding. 

Once the safety policies and practices have been developed and agreed 
upon, each participant of each particular group may wish to present them to the 
group for additions, deletions, or changes and then report back to the policy com- 
mittee. Once this has been done and the additional ideas have been added or de- 
leted, the committee should present them to the top school administration for 
review and consideration. The purposes and objectives of the safety policies 
and practices, and also the names of persons and groups that participated in its 
development, should be submitted. A request for approval, disapproval, or 
approval with corrections should be asked for. 



The remainder of this section discusses some of the matters on which 
school systems need to formulate and record policies and practices. The ma- 
terial presented is based on the Oklahoma City's "Safety Policies and Practices" 
handbook. 

A ccidents to itudanti ttttd ottiployo6$**t sporting of 

Accidents to students and employees are to be reported on a "round the 
clock" basis— 24 hours a day, seven days a week. Special attention should be 
given to the need for reporting all accidents involving athletes both in practice 
and during scheduled competition. 

Accidents fall into two classifications; "reportable" and "recordable."* 
Reportable accidents include school -jurisdiction accidents that occur to pupils 

Student Accident and Injury Reporting Guidebook. School and no 11*™ 
Division, National safety Council. — 
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and employees in schoolbuildings, on school grounds, as they go to and from 
school, and during school- sponsored activities away from school property. An 
acoident is reportable if a student or staff member is involved in an accident that 
results in (1) injury , or (2) damage to school property. Any nonschool jurisdic- 
tional accident is report able if it results In (a) lost time of one-half day or more, 
or (b) restricted activity one-half day or more on nonschool time. 

In case of serious injury to a student or employee, the principal or a rep- 
resentative he designates shall notify the Director of Safety Education or other 
central office representative by phone giving full particulars of the accident. A 
written report on the regular form should follow in the next school mail (see Ex- 
hibit E in the Appendix). Accident reports are to be made in duplicate on the 
same day the accident occurs, One copy sent to the central office and the other 
one filed in the office of the school principal. 

'(n schools where there are no accidents during the month to pupils or 
school personnel, the principal writes M No accidents this month" on a blank form, 
signs It and sends It to the central office. This way the school can be counted as 
having reported for the month. 



Building principal's responsibility 

The building principal has the responsibility for making sure that each 
staff member under his jurisdiction knows and understands the provisions of the 
policies and practices. Perhaps this can be done to a decided advantage during 
the orientation periods just prior to the opening of a new school year. A follow- 
up should be made from time to time to make sure all staff members are know- 
ledgeable about them. Some school administrators find it advisable to use a 
portion of several staff meetings for this purpose. Good communications among 
school staff are most > . ontial in this area if the objectives are to be achieved. 
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ChrUtma* tree $ 

It is permissil 3 to use Christmas Trees in school buildings provided the 
following conditions have been met: 

a. the base of the tree has been out at an angle of 45° or more. 

b. the base of the tree is placed in water or wet sand while it is in use. 

c. the tree is located in suoh a way that exits from rooms or buildings 

are not obstructed. 5 

d. only electrical equipment bearing the seal of approval of the Underwriters’ 
Laboratories should be used. 

e k electric lights on trees be disconnected when not in use. 
f. crepe paper and cedar limbs from other trees not be used. 

Christmas trees and other decorations are to be taken from the 
building the day school is dismissed for the Christmas holidays. 



Driver education 

Driver Education is under the direction of the Director of Safety Educa- 
tion. Behind-the-wheel instruction is offered to students 15 1/2 years of age or 

of sophomore standing or above. It is a one-semester course and carries one 
credit toward graduation. 

Before a student is permitted to take behind-the-wheel instruction, he 
must have the permission of a parent or guardian ( Exhibit F in the Appendix ex- 
plains the program to parents and includes the form to be signed). 

Student requirements for securing an instruction pe rmit. In order to 
bring about more uniformity in the high sohool driver ed 1 ation program, the 
following regulations have been adopted by the Driver Education Teachex * \sso- 
oiation in the Oklahoma City Public Schools. 

^ep one Eaoh student is to be in attendance in class for a minimum of six 

weeks before receiving the application form for an ’’ins' ction per- 
mit. ” * 

Each student must have received the vision test during this first six 
weeks of the course. 

Students enrolled in the summer driver education program must be in 
attendance two weeks and have taken the vision test before receiving 
the application form for an ’’instruction permit”* 
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Step two The "Student Information Sheet" must have been completed and turned 
in to the driver education teacher. 

A list of names of licensed drivers who will be riding with the student 
after he or she has received the instruction permit is to be filed with 
the instructor. 

Each student must pass a written test which has been designed for this 
purpose. ( These tests may be obtained from the Safety Education 
Office. ) 

Each student must be qualified to make a smooth start and a smooth 
stop in both forward and reverse gear. 

Each student must be able to do the straight line exercise with a de- 
gree of proficiency. 

Student must show ability to make left and right turns with some degree 
of proficiency. 

Step three If desired, the written test used by the State Driver Licensing Depart- 
ment may be given after students have received the instruction permit. 

Completion card for driver e ducation students . Students making a "C" 
grade or better in high school driver education will receive a card, "Certificate 
of Completion. " This card may be presented to the insurance company for dis- 
count purposes. Other forms are not to be used for this purpose. 

Driver education oar . Automobiles assigned to a high school to be used 
in the driver education program shall be used ONLY for this purpose. The teacher 
must be present at all times when the driver education car is being driven by a 
student. 

Storage of driver education car. If storage spaoe is available in the 
school plant, the driver education car shall be garaged at the school; if storage 
space is not available at the school, special arrangements shall be made with 
the Safety Education Department for garaging. 

Accident Involving driver education car . If a driver education car is in- 
volved in an accident, the driver education teacher should observe the legal re- 
quirements and then call the Safety Education Department and give a detailed re- 
port of the accident. Teaohers should not discuss the accident with anyone ex- 
cept an officer of the law. 
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Gasoline for driver education ears. Gasoline for the driver education cars 
will be obtained from the Board of Education pump located at 228 East California. 
Cars should be serviced before 4:00 P. M. Each driver education teacher will 
take his own car to the pump for service. The record form must be completed 
by the teacher. Only cars with driver education identification will be serviced. 

repair find Inspection . One thousand mile cheokups and Inspection of 
driver education cars are to be made at the owner’s place of business. Any other 
item of expense for the driver education cars must be approved by the Safety Edu- 
oation Department before the work is done , All expenditures for driver education 
must be accompanied by a work request and an invoice and signed by the instructor. 



Motor vehiclet"U$e of, by pupil i 

A pupil who drives a motor vehiole to and from school must have a valid 
operator’s license. 

Schools shall discourage the use of motor vehicles during the school day. 
The school may prohibit the driving of motor vehicles and the sitting and visiting 
in parked cars during school hours including the lunch period. Each school shall 
designate the areas to be used for pupil parking and provide the necessary con- 
trols. 

Registration and windshield stickers. Pupils who drive motor vehicles to 
and from school must register their vehicles in the school office on form pro- 
vided for this purpose (see Exhibit I in the Appendix). The signature of the par- 
ent is required on the registration card. 

Windshield stickers shall be used for identification of the registered cars, 
ttisktfcs arc good for one school year only. Cars must be registered at the begin- 
ning of each school year. Stickers of different colors will be provided by the 
Department of Safely Education. 



Excursions o£ field trips , Staff members may take pupils on educational 
‘ or field trips providing the following provisions are met: 

a. that connote jmy^been made in advance with representatives of the 
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b. that each pupil participating in an excursion, contest, festival, or tour- 
nament, under the sponsorship of the school shall secure the parent’s 
written permission and place it on file in the principal’s office previous 
to the time the excursion or field trip is taken (see Exhibit G in the Appendix). 

First aid. First aid is the immediate care given to an injured or sick 
person until the services of a physician can be obtained. The following provisions 
apply to first aid: 

a. Pupils are not to render First aid to themselves or other pupils. 

b. Persons designated the responsibility for giving First aid treatment 
must be qualified in First aid. 



Injuries to pupils 

General procedures to be followed in caring for pupils injured while at 
school are as follows: 

Principal’s responsibility . The principal or designated staff representa- 
tive is responsible for developing a program of accident prevention and for the 
treatment of injuries that occur to pupils in the school. The principal or a desig- 
nated s taff representative is also responsible for taking necessary action in case 
of serious injury to a pupil. A teacher or teachers should be in charge of pupils 
on the schoolground at all times during the day. In case of accident, serious or 
otherwise, the teacher in charge of the playground or the room teachc in case 
of accident in the classroom or halls, should take charge immediately and con- 
tact the principal or the school nurse. 

Minor injuries . It is the responsibility of the teacher in charge to take 
the injured child to the office or clinic where the nurse, the principal, or the 
teacher designated to assume that duty should administer First aid or any other 
care that is needed to prevent bleeding or further injury. Only the nurse, the 
principal, or person designated by him should attempt to treat injuries to pupilf 
or staff. 

If in case of injury a pupki is to be dismissed as a precautionary measure, 
the parent should be notified to come to the school after him; or, the pupils 
should be accompanied home by some responsible school representative (adult). 
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Serious Injuries, In case of serious accident when it is deemed unwise 
to move the injured person, the teacher in charge should be responsible for 
bringing the principal or nurse to the scene of the accident. 

The nurse, the principal, or designated person should administer First 
aid and determine what aotion to take next. 

The parents of the child should be notified immediately. If the parents 
cannot be located, the family physician should be called. Each family should 
give the school the name of the doctor to be called in cases of emergency. This 
information should be kept in the principal’s office. In case none of these per- 
sons can be reached, the principal should take any steps necessary for the pro- 
tection and treatment of the injured person. 

In case of accidents requiring immediate attention, the child should be 
taken to the emergency room of the nearest hospital, by ambulance if needed, 
and the parent notified immediately of the action. 

Emergency care shall be rendered only to pupils who are injured while 
at school. 

In requesting an ambulance to come to a school, call the dispatcher, 232- 
4121, at the Oklahoma City Police Department and make the request. 

Interview with police officers and others 

Law enforcement officers may interview pupils or hold conferences with 
them in the presence of the principal or his designated representative. Such 
officer or officers must report to the principal’s office and present his creden- 
tials before interviewing pupils. Parents should be notified of the interview, 

Removal of a pupil from the school by police pr juvenile officers. When 
law enforcement officers with proper credentials desire to remove a child from 
the school building, as when making an arrest, such officer and principal must 
notify parents. Officer must complete the standard form in principal’s office by 
giving name, reason for removal from school, where pupil will be taken, hour 
of day, and date (see Exhibit H in the Appendix). 
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Other Interviews . Any person representing an organization which seeks 
an Interview with pupils for any reason must present the official credentials of 
the organization he represents and secure permission from the principal in all 
cases. 

Estranged parents. Parental custody is usually limited bylaw to one par- 
ent or guardian. A pupil may not be interviewed by an estranged parent except 
in the presence of the principal and with the consent of the legal parent or guardian. 

Molestation of children 

Conditions within a school district and its environs may be such as to im- 
pose upon the administration and staff of a school the responsibility of alerting 
children, particularly very young children, against attempts at molestation by 
strangers, vicious, and/or ill persons. 

The decision to initiate the program of instruction against dangers of this 
kind is the responsibility of the principal of the school. He should select, limit, 
and cont.. , the content of the program and define the method of presenting this 
precautionary guidance to pupils. Teachers must exercise prudence and tact in 
teaching caution in this area of safety education to exclude groundless or exag- 
gerated fear and alarm in children. 

The principal should advise parents of the potentiality of this type of dan- 
ger and remind them of the cautions to be exercised in obviating child molesta- 
tion. 



Site location and location of the building on site 

Several safety factors should be considered in the location of the school 



• The site should be away from heavy arterial streets. If there is more 
than one school in the school system, the boundary lines should be the 
heavy arterial streets, thus avoiding the necessity for children to cross 

* Layout of streets around the school is another important factor to consider. 
There should be at least two streets leading to and away from the school site. 
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• The site should be selected away from railroads and industries to avoid 
the necessity of crossing tracks and the noise factor, 

• Drainage should be another consideration. If schoolgrounds are to be 
utilized to the fullest extent, grounds must be kept free of standing water. 

Location of building on the site , in order to encourage pupils to observe 
the best pedestrian safety practices, the building should be located in one comer 
of the site. Sidewalks should be so located that they lead from the exits of the 
building to the intersection. Pupils enroute to and from school should be taught 
to cross these streets at the comer. 

There are other advantages in the comer of the site. Playground space 
can be better utilized since the larger area allows for expanded playgroung ac- 
tivities suoh as running games, blacktop areas for all-weather play, and play- 
ground equipment. Teachers supervising on the playground can do a better job 
of meeting the safety needs of children, and fewer teachers are needed to super- 
vise. 

Further, if the site is rectangular in shape, the building can be situated 
to provide for a properly located and well designed loading zone or pick-up drive, 
which will both increase the safety of all children and also expedite traffic. 



Pick-up drives 

Between 70 and 75 percent of the nation's medium-sized cities have an 
ordinance that makes it illegal to park or stand a car adjacent to school grounds. 
If the site is rectangular in shape, the building can be placed in such a way as to 
avoid parking of cars adjacent to the school grounds. As Illustrated in Exhibit 
11, a building 

• Facing east should be placed on the northeast corner of the site 

• Facing south should be placed on the southeast comer 

• Facing west should be placed on the southwest comer 

• Facing north should be placed on the northwest comer. 
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Exhibit 12 is a safety traffic bulletin prepared for one school in Oklahoma 
City, depicting the pick-up traffic plan. Note that this chart 

• Indicates entrance and exit and the flow of traffic when entering or leaving 
the drive. 

• Has two lanes for traffic— a "pick-up lane” and a "passing lane. " When 
a driver has picked up or discharged passengers, he can move into the 
passing lane (same as moving from a parallel parked position), thus 
allowing space for drivers waiting outside the drive to move in. The In- 
tention here is that when a space is vacated, all cars will move ahead. 

• Indicates that children leave or enter the car on the side opposite the dri- 
ver. The right-hand side of the pick-up lane is curbed (this serves to give 
direction to car traffic), and a sidewalk is adjacent to the curb. This makes 
it possible for children to get into the car from Hie sidewalk and to get out 
of the car onto the sidewalk. Drivers are expected to locate their cars as 
close to the curb as possible when loading and discharging passengers. 

Exhibit 13 is a diagram of a "U" shaped pick-up arrangement that can be 
used when a street dead-ends into the schoolground. Both this design and that 
depicted in Exhibit 12 provide space for off-street faculty parking. Providing 
such parking for staff members lessens, to some degree, congestion on streets 
adjacent to the school and offers better protection for the cars of staff members. 

A pick-up drive should always have an island between the drive and the 
street so that any child who might cross the drive is on an island before he en- 
ters the street. (They have been told to cross streets only on crosswalks or at 
the comer, but the island offers some protection for the impulsive little chap 
who sees his mother across the street. ) To insure additional safety here, a 
low cyclone fence can be installed on the island. When a fence is used, at least 
12 tnohes of space should be left between the bottom of the fence and the surface 
of the ground. This will prevent debris from collecting along the fence. The 
bulletin reproduced as Exhibit 12 was prepared cooperatively by a safety com- 
mittee. Copies of such plans are made and sent to all persons who will be using 
them. In elementary schools, they are given to pupils to take home. 
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OKLAHOMA CITY PUBLIC SCHOOLS 
Division of Instruction 
Safety Education Department 

TRAFFIC SAFETY BULLETIN 



TO? Patrons of Prairie Queen 

FROM} Prairie Queen Safety Committee 

SUBJECT: Protection for SCHOOL CHILDREN 
Going to and From School 



Parents living south and west from the 

school Should use the South Pick-up Drive. 

1. Enter the pick-up drive at the ENTRANCE 
sign. 

2. Drive as far as possible into the pick-up 
drive so that other cars can get into 
the drive, 

3. Keep the car in the pick-up lane and as 
close to the sidewalk as possible when 
pickiug up or discharging children. 

4. Use the passing lane only for passing 
NOT for loading or unloading. 

5. Make a right turn upon leaving the 
pick-up drive. 



SAFETY COMMITTEE 

Mrs. Ed Kimmel--------PTA Safety Chairman 

Mrs. Glover---- PTA President 

Mr. R. C. Crews-- Principal 

Mr. Joe Crumley — ----Safety Representative 

Mr. Jim Robinson Director Traffic Contro 

Captain Jim Perdue--«-Okla, City Police Dept. 
Dr. Lonnie Gilliland--Director Safety Ed 
Oklahoma City Public Schools 
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Croising protection 1 



Crossing protection for children enroute to and from scnool is the respon- 
sibility of the Oklahoma City Police, the Office of Traffic Control, and the Office of 
Safety Education, The standards suggested in the Uniform Traffic Control Manual 
are adhered to rigidly. Pedestrian crossing protection is located in such a way as 
to accomodate the largest number of pupils. In some circumstances, this has made 
it necessary for pupils to walk an additional distance to use the protection provided 
for their use. 



At the individual school, the principal or teacher safety representative 
is responsible for keeping an eye on crossing traffic controls, (f additional signs, 
signals, marking, etc. are needed, that person should make the request through 
the Safety Education Office of the school. Crossing protection consists of crossing 
guards, signs, markings, and signals. 

Crossing guards. This may be any, some, or all of the following: (1) Adult 
Crossing Guards, (2) Regular Police, (3) Safety Patrol. The Oklahoma City Police 
Department employs adult crossing guards (men and women) to work hazardous 
crossings. Our city, like many others, has found that women crossing guards 
usually do a better job than do retired and elderly men. 

We also use members of the school safety patrol as crossing guards, as 
already described, in our oily these students are limited to working street 
crossings adjacent to the school. 



and markings . The Office of Traffic Control in Oklahoma 
City provides signs, signals, and markings tc: crossing protection of students. 
Practices follow standards in the Uniform Traffic Control Manual. 



Signs are diamond in shape with the legend "School" or "School Crossing"; 
color, combination black on fluorescent orange (Baglo). The sign with the 
"School" is placed on streets adjacent to the school. The sign with the 
"School Crossing" is placed at crossings that are away from school. The bottom 
of school signs should be seven feet above the surface they are installed upon. 

This makes them clearly visible to approaching motorists. 
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School sips should be accompanied with a speed and time of day plate, 
placed on the same post below the school sip, A sign should also be used to 

inform motorists of the end of the school zone, AU school signs should be in- 
stalled according to Engineering Standards, 

Sipals, such as pedestrian-actuated sipals when properly installed and 
used correctly provide much crossing protection. Since these special crossing 
sipals control motorists in two directions only, stop signs used on streets inter- 
secting the streets whore these lights are located add much safety against turning 
traffic. 



When a route to and from school is in the process of being developed, often 
times a regular traffic sipal can be utilized to good advantage. Some local city 
governments provide a special sipal for school crossings. When either of the 
above sipals are used, children need to be taught the correct way to use them. 
For example: At the regular sipal, children should bo taught to cross only on 
a green light and that after the green light comes on, traffic must be checked to 
the left and right before stepping from the curb into the street. When the special 
crossing sipal (pedestrian actuated) is used, pedestrians do not step from the 
curb until drivers of cars have observed the sipal light and stopped. 
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Oklahoma City public Schools 
REGULATIONS FOR PUPILS TRANSPORTED IN SCHOOL BUSES 



(Approved by the Oklahoma City Board of Education, vState Department of 
Public safety, and the State Department of Motor Vehicles.) 

All pupils shall be ready in the morning at the scheduled time for 
the school bus to arrive at the designated school bus stop or place of 
boarding. The bus cannot wait for those who are tardy. 



The driver and/or principal MAY assign each pupil a seat for which 
the pupil will be responsible. 

The driver is in full charge of the bus and pupils. Pupils must 
obey the driver promptly and cheerfully. 

Pupils will observe the following: 

1. Walk on left side of the road facing the traffic. 

2. Never run to meet the bus; wait for it at the bus stop. 

3. Never stand in roadway while waiting for bus. 

4. Clean shoes before entering bus. 

3. Avoid unnecessary conversation with driver. 

6. Except for ordinary conversation, observe classroom conduct in 
the bus in order not to distract driver's attention. 

7. The use of profane language will not be tolerated. The use of 
tobacco is prohibited. 

8. Arms and head must be kept inside the bus windows at all times. 

9. Report to the driver at once any damage to the bus. 

10. Get on or off the bus or change seats in the bus only when it 
is not in motion. 

The privilege of pupils to ride in the school bus is conditioned on 
their good behavior and observance of these rules. Drivers are author* 
ised to enforce these rules. 

Should any person persist in violating any of these rules, it shall 
be the duty of the driver to notify the principal; and after due warning 
has been given to the pupil, the driver shall then forbid such disobedi- 
ent pupil the privilege of riding the bus until permission to ride again 
has been given by the principal. 

Written notice of the action of the driver shall be furnished to the 
parent through the principal of the school but such notice need not pre- 
cede action by the driver. 

Any complaints of drivers, pupils, or parents, not specified in the 
above rules, shall be reported promptly to the principal of the school 
and/or the Director of Safety Education. 

Pupils are NOT to be DISCHARGED from buses enmite to and from school. 
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OBTAINING PARENT'S CONSENT 

Pupils should not be assigned to patrol duty without the written consent 
of parent or guardian. The form shown here is suggested for use in obtaining 
the parent's consent. The reverse side carries a message from the principal 
to the parent explaining important facts about the school patrol program. This 
message, if desired, can take the form of a letter which remains with the 
parent, 



Parent's Approval for Junior Police Duty 

Date 

I accept the statement of the purposes and values of school patrols 
as set forth on the reverse side of this card. 

I hereby consent to hav e serve as a 

Name of boy or girl 

member of the Junior Police Organization in the _____________ 

elementary school with the understanding that (he) (she) will be 
under school jurisdiction during all periods of Junior Police duty. 



Signed:. 



(Front side of card) 



Parent or Guardian 



Your child has expressed a desire to serve as a member of our school 
Junior Police. He understands that patrol members assume definite 
responsibilities, and that serving as a Junior Police means sacri- 
ficing a few minutes each day in order to fulfill his duties as a 
Junior Police. 

He will receive instruction in his duties. His safety will not be 
jeopardized through his service as a Junior Police. 

We operate our Junior Police program because it offers natural op- 
portunities for individual initiative and for group-directed activity, 
and because it provides guidance for the safe conduct of all students. 
We believe that your child will benefit from his experience In the 
Junior Police. 

Please let us know at any time how we can improve the educational 
values of our school Junior Police program. 



(Back side of card) 



Principal 
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Purpose of Fire-Exit Drills 

The purpose of the fire-exit drills in schools is to help insure 
the efficient and safe use of the exit facilities of the building. 

Proper drills help insure orderly exit under control and help to 
reduce panic which has been responsible for the greater part of the loss 
of life in the major fire disasters of history. Order and control are 
the primary purposes of the drill. Speed in evacuating the building, 
while desirable, is not in itself an object, and should be made second- 
ary to the maintenance of proper order and discipline, 

Alarms Systems 



Every school building should be equipped with a fire alarm system. 
The alarm sounding devices should be of such design and distributed in 
such a manner as to be audible in every room of a building above all 
other sounds. These devices should be distinctive in pitch and quality 
from other sounding devices in the building. All exit-drill signal de- 
vices should be installed on an independent signal system and not on the 
signal system which is used to change or dismiss classes. These signal- 
ing devices should be used only for fire-alarm purposes. 

The fire-exit drill alarm system should be checked each day school 
is in session by a member of the custodial staff and a report made to 
the principal. 



Responsibility for Fire-Exit Drills in Schools 



It shall be the responsibility of each school principal to develop 
and carry out fire-exit drills in compliance with the regulations con- 
tained herein. 

Education in Fire-Exit Drill Essential » 

Generally, It is desirable for the principal to meet all his 
teachers at the beginning of the term to discuss with them the fire-exit 
drill procedures. He should be assured that all teachers understand the 
use of the alarm system, the exit drill layout and procedures, the or- 
ganisation and control procedures, the obligations of the teachers, and 
fire safety principles in general. He should also review with the cus- 
todial employees their obligations in checking the alarm, the supervision 
of exits, and their duties during fire-exit drills, 
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School Fire-Exit Drill Flan (continued) 



Each teacher should instruct the pupils in the principles of evacu- 
ation and the necessity for controlled action by ail. The teacher 
should post in the room a durable, legible card giving instructions on 
exit plans and evacuation procedures from that room* Early in the term 
and before the first exit drill, the teacher should discuss with the 
pupils the drill procedures and the necessity for concerted controlled 
action. Since various classes may use the room during the day, the in- 
structions should be repeated for all class sections using the room. 

The teacher should instruct the pupils on dangers of fire and the need 
for fire-exit drills. After each of the early fire exit-drills when the 
pupils have returned to the room, the teacher and the pupils should dis- 
cuss the good and bad features of the exit -drill and make plans for im- 
proving the next one. It is important that much of this teaching be 
done in advance. The teacher cannot afford to depend alone on spoken 
instructions at the time a drill is in process, particularly if there 
is a fire. 

Kinds of Fire-Exit Drills 



There are two kinds of fire-exit drills for schools; unobstructed 
and obstructed. The regular established drill is considered as an un- 
obstructed drill. The drill which requires the occupants of a building 
to seek an alternate route in making an evacuation is considered as an 
obstructed drill. 

First Fire-Exit Drill 

Plans for the fire-exit drill shall be made during the first week 
of school . 

i 

<?. 

Frequency 

At least one fire-oxit drill shall be held each month that school J 

is in session in the elementary schools*. At least six fire-exit drills - 

shall be held in the secondary schools during the regular school term. 

After the first week the five remaining drills in secondary school 
should be equally spaced. 

Variety 

It is recommended that fire-exit drills be held under ail kinds of 
conditions and circumstances, and from ail parts of the building in 
order to prepare pupils for any emergency that would make it necessary 
for them to evacuate the building. Among these would be the following 
situations: 



* Exit Drills , National Fire Protective Association, Boston, 
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School Fire-Exit Drill Plan (continued) 

Variety (continued) 

1. from regular classrooms 

2. from regular classrooms with e. blocked exit 

3. from assemblies 

4. when part of the pupils are in the classrooms and others are 
on the schoolgrounds or in the cafeteria 

5. when pupils are in the process of changing classes 

6. from cafeteria 

7. any other situation in which pupils might be found 

Time 

Fire-exit drills are to be held on different days of the week and 
at different hours of the day. Pupils should not be able to distin- 
guish between fire-exit drills and actual fires when they are held at 
irregular times. 

The Fire-Exit Drill Plan 



Each building principal or a staff member designated by the prin- 
cipal will be responsible for developing a fire-exit drill plan and an 
alternate plan to be used for evacuating the building in case of an 
emergency. A copy of the fire-exit drill plan is to be placed on file 
in the principal's office and one in the Safety Education Department at 
the central office. 

General procedures to observe in establishing the fire-exit drill 
plan are as follows: 

1. A directional chart or card should be prepared and displayed 
in each room showing the pupils the route to be used. Use a 
letter for designating stairs and a number for designating the 
exit door. For example: "Go down stair A and leave the 
building by exit #3." 

2. Fire Exit Drills Unannounced . Fire-exit drills are to be held 
"UNANNOUNCED" after the plan has been established. Teachers 
and pupils are not to be informed when the drill is to be held. 

3* Response to Fire-Exit Drill Signal . When the fire-exit drill 
signal is heard all work ceases and everyone prepares to leave 
the building. 

4* Wraps . Time shall not be taken by children to secure wraps 
when the alarm signal Is sounded. 

5. Teacher Leads Group . Teachers will lead the group from the 
building. Xf two rooms are located adjacent to each other or 
across the corridor from each other , a "buddy system" may be 
used where one teacher will lead the groups and the other will 
check the rooms then follow the groups. 

6* Routes . Each room group in the building shall have a definite 
way out of the building, including an ALTERNATE ROUTE. 
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School Fire-Exit Drill Plan (continued) 

The Fire -Exit Drill Plan (continued) 

7. S hortest Routes . Pupils are to take the shortest route out of 
the building when possible. 

8. Passing . No order of passing shall be given priority, the 
first group to a stair or door shall pass. 

9. Lines . There shall be no crossing of lines during a fire -exit 
drill. 

10. Doors. Doors to each classroom shall always be closed. When 
possible, close the windows. A dependable pupil may assist in 
closing the windows and doors. 

11. Designated Areas . Pupils in elementary schools shall be 
grouped in pre-ass igned areas outside the building. 

Since pupils in secondary schools attend classes in several 
different rooms in the building each day, it is deemed advis- 
able to assign the designated area by room numbers. 

Pupils in secondary schools will go to the designated area 
that has been pre-assigned to the room in which the class is 
meeting. If the fire-exit drill signal is given while classes 
are in the process of changing, the pupils shall go to the 
pre-assigned area for the room they last attended. 

12. Location from Building . Pupils shall be taken to designated 
areas that are at least twice as far from the building as the 
building’s height. Avoid blocking driveways or fire hydrants. 

13. Recall Signal . Pupils are to remain in designated areas until 
all pupils have been accounted for and the "recall signal" has 
been given. 

14. Physically Handicapped . Provisions must be made for the 
physically handicapped children to be assisted in making a 
safe exit from the building. A separate line of march shall 
be used for them. If other pupils need to assist the handi- 
capped, alternates should also be designated to assist in case 
of absence of the regular helpers. 

15. Staff Participation . All occupants of the building, teachers, 
clerical employees, cafeteria employees, custodians, engineers, 
and others shall evacuate the building when a fire-exit drill 
signal has been given. 

16. Order of Leaving Building . The principal, assistants, engi- 
neers, and custodians shall be the last to leave the building. 

17. Timing , The amount of time for vacating the building shall be 
counted from the time the signal is sounded until the princi- 
pal or acting principal is out of the building. 

18. Crossing the Streets , Pupils shall cross streets only when 
directed to do so by someone in authority. (Principal, 
teacher or custodian) 

19 * Pupil Reports , Each teacher shall report to the principal or 
his designated representative after pupil accounting has been 
made. 

20. Definite Location for Receiving Reports , The principal or the 
designated representative tiust go to the same designated 
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location on the school ground upon leaving the building during 
the fire* exit drill, so each member of the school personnel 
will know where to find her or him for reporting purposes, 

If necessary to group the pupils on more than one side of the 
building, a custodian, secretary, or some other adult should 
be assigned to a second designated location for receiving re- 
ports from the school' personnel before the "recall signal" is 
given, 

21, Use of Alternate Route , If for any reason a group should 

arrive at an exit which is clocked or obstructed, the teacher 
will signal to the group to stop. This signal will be given 
by placing one hand clearly above the head with fingers ex- 
tended, Should it be necessary for the group to seek an 
alternate route from the building, both hands of the teacher 
will be held clearly above the head. In such cane, the pupils 
will turn directly about and use the alternate route with a 
teacher leading the group. 

Assemblages 



1. Do not allow anyone to stand or sit in passageway or exit, 
except persons detailed as guards. This rule should be ob- 
served even if the audience is thereby limited. 

2. After the people are assembled, have their attention called to 
the exits and to the necessity of egress in case of emergency. 

3. Printed programs for public performances should contain the 
directions of exits in case of emergencies. 

4. When there are people in the auditorium, the exit lights 
should be burning. 

Open Flames Prohibited 



It shall be a violation of these regulations for any school em- 
ployee to pei it or allow any lighted candle or other open flame for 
lighting purposes, ceremonial activities, or birthday celebrations to 
be used in any school building in theschool system which is under 
their care, direction, or control. 



EXCEPTION} Candles, canned heat, and/or alcohol burners may be used 
for heating purposes in science demonstration and/or experiments pro- 
viding they are supervised by the teacher and used in a designated area 
in the classroom. The candle must be securely fastened to a portable 
candle holder or base. All of these must be placed on a piece of as- 
bestos or fire-proof material. The teacher must be present at all 
times when any of these are being used for these purposes. 
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School Fire-Exit Drill Plan (continued) 

Custodians and Assistant a 

Custodians and their assistants should be assigned specific duties 
and stations; as fastening doors open* protecting the children from 
trucks * automobiles, etc., in the streets. 

Inflammable Materials 

Accumulations of scrap paper or other waste combustible materiel 
must not be allowed in any part of the building. Stores of supplies 
that are combustible should be made inaccessible to all unautnorized 
persons. Inflammable material should not be placed on or near any fix- 
ture used for gas or electric lighting or heating. 

Industrial Arts and Vocational Shops 

Industrial arts and vocational shops should be supplied with fire 
extinguishers or other equipment. Chemicals and finish supplies such 
as paints, varnishes, lacquers, etc., should be stored in metal con- 
tainers. All oily rags must be kept in an approved enclosed metal con- 
tainer. 

Inspection 

It shall be the duty of the principal to inspect or have inspected 
all exit facilities daily in order to make sure that all stairways, 
doors, and other exits are in proper condition. Particular attention 
should be given to keeping gUL doors leading to the outside unlocked 
when pupils are in the building 

Conditions of the building or equipment that constitute hazards or 
conditions that make impossible the carrying out of these regulations 
should be reported promptly to the Safety Education Department which in 
turn shall make recommendations to the Assistant Superintendent in 
charge of Business Management, whose duty it shall be to improve the 
safety conditions. 

Central Office Representative and Fire Departm ent officials 

When visiting schools, whenever practical, central office repre- 
sentatives should witness fire-exit drills, and comment to the princi- 
pals upon them with respect and provision for safety. The central 
of£ice employees should elso mske s report direct to the centre! office 
on the regular blanks provided. 

Emergencies 

Any emergencies which arise should be reported immediately to the 
Safety Education Office or to the Business Office. 
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School Fire-Exit Drill Plan (continued) 
Reporting to Central Office 



Each school fire-exit drill shall be written up on the prescribed 
form, see page 20 , and sent to the Safety Education Department at the 
central office in the next school mail. Fire-exit drills must be re- 
ported by the fifth day of the month after the drill was held in order 
to receive credit toward the Board of Education requirements of 
"frequency*’' See Exhibit D. 

Fire Alarm Signal 

All occupants of the building must be taught to identify the fire- 
exit alarm signal and informed of their responsibilities when it is 
heard. 

It is the responsibility of the principal or the staff member 
designated by the principal to make sure that all members of the school 
staff know the location and how to operate the "alarm signal" for /;he 
fire-exit drill. Also, the personnel of the school should be informed 
of the location of the five-exit drill alarm boxes and instructed in 
the proper use of them. 

Evaluation 

The following are criteria for evaluating the adequacy of exit 
drill procedures in schools. 



Ye<i No 

1. _ Is there wide participation by pupils who demo- 

cratically share responsibilities for perfecting 
efficient drills? 



2. Does the attitude and general response of pupils 

indicate that they understand the significance of 
well ordered exit drills? 



3. Would a drill be efficiently operated in the absence 

“ of the principal or teacher? 

4. _ ^ Are all teachers and custodians trained to sound the 

exit alarm? 



5* ««« _ If the school were to catch fire in the absence of 

the principal , would someone promptly sound a fire 
alarm and notify the Fire Department? 

6. Dees the custodian perform the prescribed duties 

efficiently? 
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School Fire-Exit Drill Plan (continued) 
Eva luation (continued) 

Yes No 



ERIC 



7, 1$ inspection planned to ascertain that every con- 

ceivable room in the building is evacuated? 

8, Are all pupils accounted for previous to giving the 

recall signal? 

9, Would the person in charge be notified if even one 

pupil had remained inside or returned to get some- 
thing? 

10, Have special provisions been made to assist disabled 

" or handicapped persons during exit drills? 

11, Have pupils and teache r s planned ana practiced sev- 

eral different exit tv. ;ce3 which could be used in 
case of fire? 

12, Has there bsen training and practice with blocked 

“ exits and stairways so that pupils would react in- 
telligently to obstructions in an emergency? 

13, is it possible at all times for the teachers and 

fire squad members to so control the class groups 
that formations can be halted, about faced* and 
otherwise directed? 

14, Would the building be vacated in prompt and orderly 

fashion if drills were held 

_ a. on the first day of school? 

b* when pupils are in the auditorium? 

“** “ c* when pupils are in the cafeteria? 

d, when pupils are in the halls and stairways during 

intermission? 

13. Are fire escapes and exit facilities checked for 

“ safety frequently and regularly? 

16, ^ is the drill signal unmistakably heard everywhere* 

known to everyone* and free from mechanical imper- 
fections which might render it inoperative? 

17, mrm Is the recall signal one that could not possibly be 

mistaken for some other signal? 

18, la there a bell switch at several convenient loca* 

"" tions and are they conspicuously labelled? 
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School Fife-Exit Drill Flan (continued) 
Evaluation (continued) 

Yea No 



19i In the event that the electric fire alarm signal 

was inoperative, have pupils been trained to respond 
to an emergency hand bell signal? 

20. Are you reasonably confident that the exit drill 

procedures as practiced would hold up under the 
dangers of real fire conditions, such as smoke- 
blocked exits, and frightened pupils? 



i 

} 

I 
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FIRE-EXIT DRILL REPORT 
Division Safety Education 
Oklahoma City Public Schools 

School Date 

1. Time alarm sounde d A .M. P.M. 

2 . Time principal left buildin g 

3. How long did it take to clear building? 

4. Explain necessary disciplinin g 



5. Explain any drill procedure not followed according to the Fire-Exit Drill Plan 



6. Are there any parts of the fire-exit drill regulations that cannot be observed in 

your building? Yes No If answer is no, please list 

7. Were any hazards or deterrents to orderly drill note? 

8. What signals were used? Electric bell Manual Alarm Othe r 

9. Was the signaling apparatus adequate? 

10, Type of drill conducted? From classroo m From assembly^ . 

From cafeteria D uring play perio d W ith blocked exits 

Other. Please explai n 

11, Were all groups checked when they arrived at the designated location on the school 

ground? Yes N o 

12, Suggestions for improving the fire-exit drill in your school 



This exit drill report must be sent to the Safety Education Department in the next 
school mail following the drill, A duplicate copy of each report should be kept in the 
files of the office building principal, 

Principal's Signatur e 
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ACCIDENT REPORT FORM 
Oklahoma City Public Schools 
Division of Safety Education 



Name^ 

School 



Address T elephone A g e Grade 

Grade or Classification 



Accident occurred; Hour a ,m. p.m. D ate 

1. Place of accident-S. Bldg. S. grounds . T o or From School H ome Elsewhere 

2. Who was in charge when the accident occurred? (Enter name) 



3. What action was taken iiaaediately? First-Aid treatment Sent co school nurse Sent 

home Sent to Physician (give name)^_ __Sent to Hospital 

4. Who took this action? (write in name) 



Principal 



Teacher 



Nurse 



Other 






5 , Was this parent notified? Ye s N o By 



6. Nature of Injury 
Aorasion 


Part of Body Injured 
Eyes 


Bruise 


Head (ex. eyes) 


Burn. 


Arms 


Concussion 


Hands 


Cut 


Fingers 


Fracture. 


Trunk 


Laceration 


Legs 


Puncture 


Feet 


Scratches 


Toes 


Sprain 



whom 

How did accident happen? What was the pupil 
doing? Where was pupil? BE SPECIFIC: 



?. Number of days lost from school 
8. Remarks and comments: 



Date report is made Mo. Day Year 



9 . 



Principal, or Teacher in charge 

Use this form to report all pupils requiring medical attention or causing the absence of 
the pupil from school for one»hal£ day or more. Special attention is called to the need 
for reporting all accidents which happen to athletes either in practice sessions or in 
scheduled games. This report is to be made in duplicate* one copy forwarded by school 
mail to the Director of Safety Education and one filed in Principal's office. In ease of 
serious injury, notify the Director of Safety Education by telephone and follow up with 
written report. Report all accidents to pupils enrolled in your school which come to 
your attention even though they occur off the school ground during hours when school is 

ftOb 1ft SdSdlOft* 
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PARENTAL PERMISSION FORM FOR DRIVER EDUCATION 



Date 



Dear Parents? 

Your (son) (daughter), ■ ■ m ■■■■ 

has indicated a desire to enroll in the Driver Education Course, The 
course consists of olassroom and practice driving instruction and is 
under the supervision of a competent teacher. The practice driving in- 
struction is given in a dual-control car which has a brake pedal on the 
right-hand side for the instructor^ use, seat belts, extra rearview 
mirrors, and other special equipment. Adequate insurance cc erage Is 
carried for this car and all who use it or ride in it. 

The teacher of this course. , _ _ yg 

has had special preparation for this important work and is certificated 
by the state teacher certification department. 

Our goal in giving this course is to prepare competent, skillful, 
and responsible young drivers who will have the right attitude toward 
; safe driving and will, therefore, assist in reducing accidents on the 
streets and highways. 

If you request that your (son) (daughter) take this course, please 
read and sign the attached blank and have it returned to this school. 

Sincerely yours, 



Signature or teacner or principal 
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